
 

 

 

  

Recruitment for the positions of  
JUNIOR SECRETARIAT ASSISTANT, JUNIOR STENOGRAPHER 

 ADVERTISEMENT NO.: NIO/02-2025/R&A 
Steps for online Application 

 

 

 

 

 

 

Registration & Login 

Primary Details 

Select Post Code 

      Educational & Employment 

Details 

  Upload Certificate Details 

   Fee Payment (if applicable) 

Other Details 

Print / View 
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Step1: Registration & Login 

 

 
 
 

 



Step2: Primary Details  



 

Step3: Select Post Code 

 

Step4: Educational and Employment Details 



 

Step5: Upload Certificate Details  



 
Step6: Fee Payment (if applicable) 

 

 

 

 

 

  

 

A non-refundable application fee of Rs. 500/- (Rupees Five Hundred only), which is exclusive of GST and processing 

fees/transaction charges, wherever applicable may be deposited through the link available in the online application. 

After successful completion of payment, the acknowledgement of application fee receipt of Rs.500/- must be uploaded 

at appropriate place in “Upload Certificate details”. The candidates belonging to SC/ST / PwBD / Women / Ex-

Servicemen are exempted from payment of the application fee. No other mode of payment is allowed like DD, Challan, 

Postal Orders etc. Application once made will not be allowed to be withdrawn and application fees once paid will not 

be refunded on any count nor can it be held in reserve for any other recruitment or selection process. Candidates 

eligible and wish to be considered for both Junior Stenographer and Junior Secretariat Assistant (JSA) are required to 

apply separately for both post codes and pay the respective application fee (if applicable). 



Step7: Other Details 

 

Step8: Print/View 

 

 

 

  

  

  

Print/View is only visible after submitting the Educational and Employment Details, and Upload 

certificate Details and Fee payment (if applicable) and Other Details. 

 

 



Note: 

Candidates who are eligible and wish to be considered for both Junior Stenographer 

and Junior Secretariat Assistant (JSA) posts may apply accordingly. 

Select Post Code 

 
Other Details 

 

Print/View  

 
Print/View is only visible after submitting the Educational and Employment Details, and Upload 

certificate Details and Fee payment (if applicable) and Other Details. 

 

 

 


